Attachment 1 Student Off-Campus Internship Study Plan (Sample from the Ministry of Education)
Student off-campus internship study plan
1. Basic Information          Internship Section, Office of Research and Development, Revised in October 2019
	Internship agency
	Internship student
	Tutors
	During internship

	Institution name
	Department name
	Name
	Department/Grade
	School visiting teacher
	Industry tutor
	

	
	
	
	
	
	
	


2. Internship learning content
	Internship course objectives
	(Written the goals of the internship course based on the course development results and the nature of the professional field)
Through practical learning in the industry, cultivate the practical abilities of the following professional talents:
General Mechanical Engineer Precision Mechanical Engineer Production Manager Mechanical and Electrical Control Engineer Automotive Maintenance Engineer
Automotive Mechanical and Electrical Engineer
Electronic technology engineer Information and communication system engineer Integrated circuit design and application engineer
Intelligent control engineer Power and power conversion engineer Communication system engineer
Chemical Engineer Materials Process Engineer Applied Chemical Engineer Biochemical Engineer
Thin film/plasma and surface engineer Biomedical energy information engineer Optoelectronic semiconductor engineer
Environmental Engineer Environmental Planning and Inspection Engineer Resource Recycling and Reuse Engineer Industrial Safety and Hygiene Engineer
Industrial Engineer Quality Management Engineer Production Technology Process Engineer Production Management Engineer Administrative Manager
Marketing/Business/Planning International Trade Staff Accounting/Financial Staff Administrative Staff Human Resources/Personnel Staff
Industrial designers Design service personnel Drawing and web page production personnel Multimedia design and production personnel
Design planning management staff Art administration staff Design presentation and creation staff
Others: _                                      ____________________________

	core competency indicators
	List of points 


	Internship goals
	List of points 


	The correlation between internship activities, core competencies and internship goals
	※ Please describe in detail the correlation between the internship activities of the intern manufacturer (institution) and the core competencies and internship goals.
Internship activities
(please list)
Corresponding core competencies
(specify number)
Corresponding to internship goals
(specify number)


	Internship course content planning
	stage
	period
	Internship course content (theme)
	Specific internship projects

	
	one
	
	
	

	
	two
	
	
	

	
	three
	
	
	

	
	Four
	
	
	

	Internship resource investment and guidance
	The company provides internship guidance and resource descriptions
	(Explain the company’s overall training plan for intern students and the investment of related resources and equipment)
●The company provides an overall training plan for intern students
◎Practical basic training: corporate culture training, corporate knowledge training, industrial safety training
                other:________________________
◎Practical subject training: Product knowledge discussion, learning content communication, product technical issues clarification
                Knowledge management practical technical problem solving practical technical support
                Practical case sharing and technical guidance on general affairs management
                other:_________________________
●Investment of resources and equipment provided by the internship institution
Experimental equipment, instruments, machines, dedicated guidance, education and training, information equipment, testing supplies
Vehicle Equipment Clothing Accessories Others_______________________________

	
	The form and planning of internship tutoring by industry tutors
	(Explain how industry tutors provide guidance and counseling to intern students)
●Guidance content provided by industry tutors:
Programming , machine operation, experimental procedures, mechanical mold document writing, testing operations
Experimental test material coating debugging operation information management procurement material preparation process management
Design communication art creation financial planning innovation management design simulation software operation
Operations and Management Others: _________________________
●Coaching methods provided by industry tutors:
Oral explanation, operation demonstration, case study, other __________________

	
	Visiting teachers provide guidance and specific plans for visits
	(Explain how school visiting teachers conduct tutoring work or on-site visits)
●School visiting teachers provide guidance content:
Industry trends, professional knowledge guidance, experimental guidance, interpersonal communication , learning performance
Not suitable for tutoring Others: _______________________________
●On-site visit homework for school visiting teachers:
Pre-internship counseling, on-site visits in the first month, on-site visits in each phase (three months)
Internship Abnormal Counseling Visits Monthly Contact Form Telephone Contact Video Contact
Online social software mat email contact
other:_________________________________________________


3. Internship effectiveness assessment and feedback
	Internship effectiveness assessment indicators (projects)
	(Explain how students’ internship results are displayed and how they evaluate the project and its weight)
●Evaluation items for student internship results
Internship report for each stage:
◎School visiting teacher evaluation:
  Learning performance assessment (60%): learning results and effectiveness (20%), attitude and concepts (20%), Enthusiasm for learning (10%), daily contact and interaction (10%)
  Internship report evaluation (40%), report structure and layout (10%), professional content and depth (20%), Learning experience and suggestions (5%), oral report (5%)
◎Evaluation of industry tutors:
  Work performance evaluation (100%): skill maturity (20%), absences and absences (20%), learning attitude (20%), Interpersonal relationship handling (10%), service enthusiasm (10%), professionalism (10%), Teamwork and professional ethics (10%)
Internship completion summary evaluation:
◎Self-evaluation by interns and evaluation by industry tutors: Evaluate the achievement of professional core competencies.

	Internship effectiveness and teaching evaluation methods
	(Explain the evaluation process of students’ internship results, as well as the evaluators and evaluation methods, etc.)
●Evaluation schedule for student internship results:
Phase 1 ( January to March ) Phase 2 ( April to June )
The third phase ( July to September ) and the fourth phase ( October to December )
●Assessor:
School visiting teachers (evaluation 40 %) Industrial tutors (evaluation 60 % )

	Internship feedback methods and planning
	(Explain the feedback and review method of relevant results after the internship course)
Internship Effectiveness Review Meeting Internship Course Review Meeting Internship Questionnaire
Internship Achievement Competition, Counseling, Experience Exchange, Student Experience Sharing, Internship Vacancy Screening Review
Internship institution cooperation review, internship conversion unit review, derivative industry practice special topics
Deeply cultivate teachers’ practice, study teachers’ practice, industry-university cooperation professional curriculum consultation and adjustment
School Affairs Research Analysis School Affairs Research Tracking


	Industry tutor
	
	Visiting faculty from school
	
	Internship student
	


